Fulbright Specialist - Ghana
[bookmark: _GoBack]Project Scope of Work

Complete the Project Scope of Work below with dates and activities for the entire period(s) that the Fulbright Specialist will work on the awarded grant in Ghana.  If the host institution would like to be paired with a specialist that they do not know, then provide a draft outline of the type of activities that the Specialist would perform.  Use additional space if necessary to outline project activities.  On the last page of the Scope of Work, please provide a short bio of the requested Specialist (if applicable).  Please submit the Project Scope of Work to AccraExchange@state.gov. 

Project Contacts

	Project Contacts
	Details 

	Fulbright Specialist Name 
(Name of the U.S. Scholar if available)
	

	Specialist’s Institution in the U.S.
(Name of institution if available)
	

	Name of Host Institution in Ghana

	

	Primary Contact Person 
(From the Host Institution)
	

	Phone and Email  
	

	Project Objective (one sentence)
	

	Project Deliverable(s)
	


*If the Specialist will work with different lead personnel in various regions of Ghana, then provide the contact information for each person.

Logistics Contacts

	Logistics Contacts
	Details 

	Logistics Contact Person (full name)
	

	Contact Phone and Email
	


*The Logistics contact person is responsible for scheduling the Specialist’s transportation and accommodation in Ghana.

	Airport Pick-up & Drop-off
	Details 

	Contact Persons (full name)
	

	Contact Phone and Email
	


*Indicate the name and contact information of the person(s) responsible for picking up the Specialist from the airport in Ghana upon arrival and who will drop-off the Specialist at the airport upon departure from the country.

Lodging Accommodation 
(supplemental information)

Only complete this section if the Fulbright Specialist will lodge at multiple locations during his/her stay in Ghana.  If the Specialist will lodge in only one location, then leave this section blank and include the details in the online application. 
	Check-in Date

	Check-out Date

	Lodging Accommodation (name, physical address, phone number)
	Website/Social Media Address

	

	
	
	

	

	
	
	

	

	
	
	



Scope of Work

	Date

	Time
	Activity (who, what, where, how many)
	Lead Person/Organization

	Example:
February 10, 2017
	10:00 am - 12:00 pm
	Facilitate a Linguistics Seminar at AccraSample University with 20 Professors from 10 tertiary institutions in Ghana.
	JaniferTest, Fulbright Specialist

	

	
	
	

	

	
	
	

	

	
	
	


*In some cases, the Fulbright Specialist may be asked to have a brief meeting with U.S. Embassy staff within the first three business days of his/her arrival.  Note: If the Specialist will reside in various locations in Ghana, then indicate the travel dates in the Scope of Work.
Short Bio
If the host institution has a named Fulbright Specialist, then please provide a short bio (230 words or less), photo, and email address of the prospective Fulbright Specialist.  Should the application receive approval, the bio will be used to introduce the Specialist to professional contacts within and outside of Ghana.
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